操作指南
1、 工会费、党费、公共基金维修、退押金、国际差旅等报销业务操作图示如下：
（1）点击  日常报销窗口--新业务填报
[image: ]
（2） 直接按照通知正文要求填写部门项目号，另外需要提醒各位老师的是：程序升级后原必须授权才能填列的部门项目号，现在不需要授权即可直接填写。
[bookmark: _GoBack][image: ]
（3）认真阅读通知正文，按照要求选填下图中红色方框内的项目，需要注意的是：这几种业务请分别填列，并单独装袋投递。
[image: ]





2、 校内教工与校外人员劳务费发放
（1） 登录系统
[image: ]
（2） 校外人员的劳务费发放需要先进行信息采集
[image: ]
（3） 信息采集的时候注意，目前只支持农业银行、工商银行、中国银行、齐商银行等四家银行的网银支付，其中农行卡为“非跨行”，其他三家银行的卡请选择“跨行”并需要按照
银行卡的属地填写相关信息，银行信息量大，搜索耗时稍长，烦请理解。
[image: ]




3、 学生银行卡号更换
（1） 登录“财务网上服务综合平台”
[image: ]
（2）卡号变更
[image: ]
image3.png
EEED) emrsies | =@ % |[Ezome @ seee

[ ERHIBRS ST

[EPSHAFEEMIIE. Sh....

[

e SRR | Bz SRARSORLTH

EEHRAIAER
|RESDARRE, BRLREMEEES

SRR E R | | | memm

. |RMESEHERANAENSA. SX8
ERBETS | | | pemme
I AR (K ) DoWBERENEES,
o I | |yem. svmomss..
b1t | | | [Er (&) DEEZIEAZH. SN

[EEE, ETAR, &8 MRSEEM

bR | | s wrmnis, ..
SSEIRE | | | :‘i%l,%lﬁﬁﬂ; PSS FE--TABA
RESHES , SHHEES,
Eoiotal | | |$§, mﬁ?ﬂbfj_— e
Toms | | | [FAREET 2SS RENEXERES RREATSSEONTLENSBREWS | HERm :
- |284% | FHEEITEDHRA.... [EE....
Rz | | |
[EEESSRENEXERASESES |RREAT2SEOBTHRESREWS , HEsR : Fe%
] | | | [ . FEEITEHRATE... [BC....

(NSRRI TR

NSRRI, BER THIRS,
(RS, ZLLEMBREES..

[EESHISTETARN  RENSRBETUSNAEAS

AHESEER FIRE | | |emFmE TR RS 2o

EFERE | | | | &g?mam | CRSEEASER .
P | | | &mﬁmiﬂ#ﬂm Ear=="]
et | | |t

B RAINEA [BlE, WHEPRAE. WRE. K&

(B, EEE





image4.png
B ERRGE

‘cal wu cha xun xi tong.

Gi— IR R

tongyi shou feixitong.

Y LBt AR

wang shang shen pi xi tong

_E 3% ik 45 DB R
wang shang bo zhang xI tong ge ren shou ru shen bao

TREFRIRARSE [Sioitd g

yu suan shen bao xitong ke yan jing fei guan i

©2013 UEBTAEMEL

i RIS IER266S B4 : 255000 ESFANA : Igowc@sduteducn

AR N
HTH % B
UNGE £ s eobbus
LA R




image5.png
PEA 2 EE ANABANBIRES

BAARHETREARERA
Ve PEMEERER

[T ESSTE ST

[EREZTESS N
v e RAAREHE TR B R

E HETRBRAEE M5

v EIART SR RER

Cd BISARS S HRRN

B BIARS S BIRER

[ BASFARRERE

BN N R TR TR B HEAT 15 RS

EIN=L]
BRI
3]
1

BIAY v w=
I8

0202035088 EzicH

#a

BAANREMTHFRRA BRI
02003400021 KR - HHEA
MR 2]
BHES #EES RiMRE EHLE
FEERE 0




image6.png
B HEIREAZA-H5

[ERETRE TN EES
v e BIA RS R RER

[3 BHARSEFRRRA

3 RAARESRRER

FHEEHN

TR
#a:
B
Tieeefu
E-mail

FiHE:
&

SFE M

-
© RS

@ - muks ]
w0

RBEET 02 OF

(2] Tt 2]

s | [ an | [(wa

| wm || e | (w2 | SsEmSs || Bxcasa |





image7.png
* 20202F28AREREL LT oW

* SEENASATOR (RETAF 005K IS . oW
RIS, BKIMASXTER (URETXF202055% . e
© SEEIVAS, BKIMASXTOR (URE TSRS, e
* TR (WRETKF RS TIE) Ml hewl

FEEES AR R TS
o METUEE—SIE (91)  FiETEREEEhE (52
SE ) THERSNENAE
HEXE | FEETERREtEE (R2ghE ) THERSIMA
&

EHES >

2020-03-02

2020-03-01

2020-02-27

2020-01-29

2020-01-13

=EAl

[RFATF XTRREE 2Rk 4R F—2atihis. W 2020-03-07
[RFATF 8 (R RN T12IR20206 .. (W 2020-03-06
23R 3TF42612019-20205 45— 0. (e 2020-03-05
(23 XTHER (WRETAY 2020 THEEs5... e 2020-03-05
(23T XTENEARURETAY “EBR+ A ew 2020-03-05

EEES >

M




image8.png
@ kA2 AT MBRLEARSTE

20204035088 , £8A

1BiLiE 02911 sxen
i, (HRIES i ——
i R A AT R S BT
2 BRR/EIT -
RS BREARE BREAR 18230
ST oReT——Oa REERER FHET : cI0eanens
THEFRS: sere====es EBFHRE :  yhf@sdutedu.cn

B ERRGE

‘cal wu cha xun xi tong.

_E 3% ik 45 DB R
wang shang bo zhang xI tong ge ren shou ru shen bao

TR [Sioitd g

yu suan shen bao xitong ke yan jing fei guan i

Gi— IR R

tongyi shou feixitong.

F_E B it 4%

wang shang shen pi xi tong

©2013 UBBETAFMEL
S USSR HER266S B4 : 255000 ST : lgowc@sduteducn




image1.png
()| e—mnsicns | =@ % 5 zome | = xemm

T s EEROAR ‘
- FIiRESE € ReeeR] SRORCRURRRES  SIUEY 830 . (] WRSBHTasHE ; SR SEme NIRRT ; R RREES , SOBER TR , —
O wetons EAISHIAES | RS2 IURHENGR JREEE ; = : SASEREFNO , WERESTI ; FRERMERTNENR ; &6 (T2 (X5 ) | BASHARASAE, BEx—5—S#E T
pereino IREOn® % | EERPARISTTED IR,
IESHUSSHES © YB202003080003 | siwssivag || s |
T RERQE] :

£#o0 mEw E%1@ ®1m 1B o




image2.png
EEED) e-mpzire | ®m & % |5 aoms | @ s |

O BsiRE
EFREAE, FRUAZETRICREEFINBIIRES, NETLL

iAIfRFLSS4ES | YB202003080003 TR BT EERE! ! \
-

RERS (7) SREA : 02911

mﬂ‘

v R ||,

&= G : %FIRE | #TRENEREHEABME ; S5k , WRSSEIRE RS =N ; 1
®S BES B TR&ES =t
1

TSR AT T UL, RN FL S 7R LA BB AR R T 10 E S

T mEsSEs -

T mEmEES -




